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MACTECH 2006 
Indian Engineering Exhibition 
23rd to 26th November , 2006  
Venue: 

Cairo International Fair Ground

Shipping Guidelines 
Show Days 

Thursday , November 23rd to Sunday, November 26th , 2006     
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1. Your contacts in India: 
All correspondence should be addressed to: 

DELHI: 
SCHENKER INDIA PVT. LTD. 
Plot no. 93 & 94                    

Kapashera                           

New Delhi – 110 037                            

INDIA 

Telephone:   +91 11  4102 5102  

Facsimile:    +91 11  4168 7436 

Contact Persons:   

Ms. Leena Chauhan (Ext. 8076) Email: leena.chauhan@schenker.com   

Mr. Rajeev Chadha  (Ext. 8044) Email: rajeev.chadha@schenker.com  

Mr. Manish Chaturvedi (Ext. 8045)

Email: manish.chaturvedi@schenker.com
MUMBAI :  
SCHENKER INDIA PVT. LTD. 
D.C Silk Mills Compound   

5, Chunawala Estate,    

Kondivitta Road, Marol  

Andheri  (East) 

Mumbai – 400 059 

Telephone: +91 22 2823 4151-55 

Facsimile: +91 22 2823 8322

Contact Person:     

Mr.Yogendra Vaychal (Ext. 196)

Email :  yogendra.vaychal@schenker.com
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2. Cargo & Documents delivery address in India 
All exhibitors should deliver their exhibits/ documents at the warehouse of Schenker India as per address given below ON PREPAID BASIS. 
2a. Cargo delivery address in Mumbai :  
CENTRAL WAREHOUSING CORPORATION (CWC)  Container Freight Station (CFS)  

C/o : Schenker India Pvt. Ltd. Shed # 2,   Dronagiri Node,  

Navi  Mumbai - 400 707  

Ctc. Person.  Mr. Yogendra (Mob. 9867433482) 

2b. Documents delivery address in Delhi : 
SCHENKER INDIA PVT. LTD. 
Plot no. 93 & 94                  

Kapashera                   

New Delhi – 110 037                            

INDIA                        

Contact Persons:  Ms. Leena Chauhan /  Mr. Rajeev Chadha 

          Telephone:  +91 11 4102 5102  

Facsimile:  +91 11  4168 7436 

2c. Documents delivery address in Mumbai : 
Schenker India Pvt. Ltd.    

D.C Silk Mills Compound,    

5, Chunawala Estate,  

Kondivitta Road, Marol  

Andheri  (East) 

Mumbai – 400 059 

Contact Person: Mr. Yogendra Vaychal 
Telephone: +91 22 2823 4151-55 

Facsimile: +91 22 2823 8322
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3. Deadline dates**  
Sea Freight Deadline Date  
Documents must arrive at Delhi Schenker office by : 18th September 2006 

Documents must arrive at Mumbai Schenker office by :  20th September 2006  
Goods must arrive at Mumbai Schenker Warehouse by : 25th September 2006 

**In case of non meeting the above deadlines,  we cannot guarantee timely delivery of the consignment at Exhibition site. 
4.  Documentation  
·  5 copies of the Annexure ‘C’ in original, on company letterhead, duly signed & stamped by authorized signatory, showing detailed breakdown with unit value, total value and a complete description of the goods in English language. (Refer Annexure ‘C’) Value must be CIF point of arrival should be in USD.

· 5 copies of the Commercial invoice in original, Legalized from Egyptian Embassy , duly signed & stamped by authorized signatory, showing detailed breakdown with unit value, total value and a complete description of the goods in English language. Value must be in USD.

· 5 copies of exhibitor certified packing list  in original , Legalized from Egyptian Embassy in English language. 

· Original G.R Waiver from bank on bank letterhead (Refer Annexure ‘A’). 

· Copy of Authorized Dealer code Number of bank (A.D code number). In case exhibitor is not registered at ICD New Delhi/Mumbai then we need original AD. Same will be returned after the registration. 

· Copy of Import/ Export code (I.E.C). In case exporter is not registered at ICD New Delhi /Mumbai then we need original IEC. Same will be returned after the registration. 

· Original GSP ‘FORM A’ or Certificate of Origin Legalized from Egyptian Embassy.

· Fumigation & Quarantine certificate 

· Participation confirmation letter from the organiser.

· Copy of Insurance Policy   

NOTE: All documents must be original and duly signed & stamped. 
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5. Consignment instructions/labeling 
All shipments should be consigned FREIGHT PREPAID and labeled as follows: GR 

Consign your commercial invoice to: 
Samehco Int’l Forwarding & Exhibition Services

32, Andalos Street, 

Heliopolis 11341 

Cairo

Tel: + 202 4543155 / 4537131 / 4537132

Fax: + 202 4555911


Contact Person : Mr.Sameh Guirguis

NOTIFY:  

         <Name of the exhibitor> 

         <Hall no….. / Stand no…..> 

Cairo International Conference Center 

C/o Samehco Int’l Forwarding & Exhibition Services

6. Case markings 
 Please make sure that each package is clearly marked/ labeled with the following information on at least two sides:    

Shipping Labels should appear as follows. 
 Samehco

Cairo  International Conference Center

Exhibitor Name :   

Hall / Booth No. : 

Gross/ Net Weight : 
Case/ Piece No. :  
Dimensions  : x x cms 

Prior to shipping, please send us by fax Packing List, Commercial Invoice, Certificate of origin and then dispatch the original documents (Packing List, Commercial Invoice on your company letterhead) to Schenker India office.  
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7. Packing 
We strongly advise exhibitors to use strong wooden cases for the transportation of their exhibit material due to the multiple handling of the cases and to withstand the handling by an International carrier.  Bolted, returnable types of wooden crates/ cases are recommended especially for delicate equipment/exhibits. Nailed/screwed lids are not suitable, as these tend to be damaged upon opening and can become loose during transportation.    

Do not use any hay or straw for packaging material inside any case.  

Any hazardous/dangerous goods must be packed in accordance with the relevant dangerous goods notices, and pre-advised before delivery.  Failure to declare such goods may result in penalties that the exhibitor will be billed for.  ALL CRATES AND BOXES WILL BE OPENED AND INSPECTED by customs and concerned authorities.          
8. Commercial invoices & packing lists 
An original commercial invoice & packing list is required.  Each should be on your company letterhead, stamped & originally signed by an authorised representative of your company, showing city and country of origin.   

Please adhere to following:  

• Detailed description of the goods (incl. model and serial no.). 

• Country of Origin or manufacture. 

• Every individual item, including giveaway items and brochures is to be given a value, based on CIF value expressed in USD and a total shipment value shown.  Do not indicate the phrase “No Commercial Value.”  

• Please include the case size and Cubic Meter (CBM). 

• All items must be in the English language.  

9. Storage of Incoming Shipment 
Incoming goods can be stored in our bonded warehouse. Upon your instruction, delivery of the exhibits to the booth will be arranged. 

5
10. On-site services 
Our representatives will be available at all times for your convenience.  We will have a fully experienced team operating throughout the installation, duration and dismantling of the show. Our representatives will unload and deliver materials, assist with unpacking/positioning of exhibits and remove and store empty crates. BG 
11. Empty case storage 
In an effort to keep access to all areas of the show clear at all times, our representative will continuously remove empty packing materials from the aisles around the stands.  To assist us in this task we are asking all exhibitors to kindly use Empty Case Storage labels to mark empty cases when ready for removal. Empty cases will be returned to stand areas as soon as possible at the close of the exhibition.    

12. Custom Clearance 
The usual procedure for all incoming goods is the temporary in bond declaration ( excluding for consumables and advertising material). If any other kind of custom formalities are required, we need to have your instructions well in advance. Each exhibitor has to issue letter of guarantee with the value of customs duty in favour of Customs Authority Cairo valid for six months from the date of opening the exhibition.     

13. Sale of Exhibits 
Goods may be sold during the exhibition, but under no circumstances should they be removed from the fairground before the duty/taxes have been paid and permanent customs import procedures have been completed and the exhibition is over. Direct selling of goods during the show as well as free distribution of samples is not permitted at all. In case any goods is missing after the show a legal action will be taken by the customs including penalities and may be raised to legal courts in Egypt depending on nature of goods. Or selling of goods after the show certain procedures should be taken, please contact for details (selling should be finished during one month as new regulation for Temporary imported goods)
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14. Re- Export 
We will re-circulate  re-export instruction form to you in due course during the exhibition for its completion by you so that we can plan your shipments after the exhibition. These formalities will require about 3-4 days to process before the shipment can be sent out.  

15. Re-packing of materials 
Packing materials will be returned to stands as soon as possible after the close of the show to allow exhibitors to pack up and leave site. If you require our representative to undertake re-packing on your behalf there will be a charge incurred and we will do so only at the owner’s risk.    

16. Materials left on-site 
On the last day of tenancy we will remove any remaining items to our warehouse facility.  This includes shipments not collected by carriers/courier companies.  Please ensure that all your goods are clearly marked with your company name and destination.  Charges for removal of materials will be charged to the exhibitor.  

17. Insurance 
It is recommended that exhibitors provide insurance coverage for their goods from point of departure through to final destination.  It is further recommended that such insurance coverage be provided for the transit period and while on-site at the exhibition (including move-in and dismantling periods).  
18. Forwarders Agents Legal Limited Liability 
Our responsibility ends with the delivery of the cargo to the booth.   

Our Liability is restricted to the standard trading conditions of federation of freight forwarders association in India of which we are members. Copies of standard trading conditions are available on request.  
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19. Giveaway Items, Brochures & Catalogues 

For brochures, catalogues and Giveaways item such as Plastic bags, Pens and Key rings etc. Will be subject to Customs Duty and Taxes therefore the Invoice for such items should be kept low but still Realistic.
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ANNEXURE “A”

BANK LETTER 
           (on bank’s letter head) 

To,         

The Commissioner Of Customs, 

IGI Airport / ICD Delhi/ Mumbai Airport/ JNPT/   

New Delhi/ Mumbai / JNPT 

Bank Reference No.:  ………………………………………………… 

 Dear Sir, 

This is to certify that M/s ……………………………………………………… having Cash/Credit account no:…………………………………. with our branch are sending trade samples vide Invoice no : …………………… dated:…………………… to display in “…………………………….”, trade fair to be held on ………………………. .  

The value of samples which is declared in the invoice i.e. CIF value is for custom purpose only, whereas these goods are having no commercial value. 

This is further certified that the above said invoice is not involving any foreign exchange transaction. Hence GR Form is not required. 

The authorized dealer code allotted by RBI to this branch is ……………….  

Dated:  

For …………………..Bank 

Manager 

ANNEXURE ‘B’ 
DECLARATION BY EXHIBITOR 

(on company letterhead) 

Note: The declaration should be submitted to Schenker’s India office duly signed and stamped in original.    

We ………………………………………………………… (name of the company) herby declare that we are sending our goods for participating in ………………………………………….. (name of the exhibition) to be held at ………………………………………………………... (venue name, city, country), from ……………………… to ……………………… (dates of the fair).   

*We hereby declare that after the show the exhibit will not come back to India and we confirm to pay custom duty and taxes as applicable in …………………. (Venue, city, country).  

Or  

*We hereby declare that after the show, we will re-import the shipment back to India. 

Date: 

……………………..……………………………………….. 

Authorised signatory name, sign and office stamp  

*(any one of the below mentioned clause has to be mentioned)  
ANNEXURE ‘C’


	                                             INVOICE NO.: 

	                               COMMERCIAL INVOICE / PACKING LIST 

	SENDER:
	CONSIGNEE:




         TOTAL PIECES: _________  TOTAL WEIGHT (IN KGS): ____________ TOTAL CBM: ___________

A: RE-EXPORT AFTER EXHIBITION     B: DISPOSED OF / CONSUMED    C: GIVEN AWAY

	CASE NO
	DIMENSIONS

LxWxH (IN CMS)
	WEIGHT

(IN KGS)
	DESCRIPTION OF GOODS

(IN ENGLISH)
	QTY
	FOB VALUE AND CURRENCY
	REMARKS

	
	
	GROSS
	NET
	
	
	UNIT VALUE
	TOT.  VALUE
	A
	B
	C

	
	
	
	
	TOTAL FOB VALUE

TOTAL CIF  VALUE


	
	
	
	
	
	


          Total CIF value ( in words………)

The invoiced goods are of _________ origin and are intended for display only at the exhibition site.

We certify that the information given above is true and correct.

SIGNATURE _________   DATE: ________  
COMPANY STAMP/NAME & TITLE OF SIGNATORY : _________
Corporate office:


Plot no : 93 & 94


Kapashera,


New Delhi – 110037


Phone:	+91 – 11 – 4102 5102 (8 lines)


Fax:  +91 – 11 – 41687436 / 41687437


E-mail: leena.chauhan@schenker.com










